

Testing Prep Computer Loan Rules

Students may borrow notebook computers at the MCCC Libraries for testing preparation use in designated testing preparation areas and according to the following provisions:
Eligibility
· Student must present a valid ID (Montco ID, government issued ID, or High School ID).
· The computer must be returned by the same student who checked it out.
Loan Period and Availability
· Computers can be borrowed for up to four (4) hours at a time.  Students can renew the computer after four (4) hours, unless another student is waiting to borrow a computer.  Computers must be renewed by bringing the computer to the MCCC Libraries by the time it is due.
· Computers must be returned no later than fifteen (15) minutes before the MCCC Libraries closing time.
· Computer borrowing privileges may be suspended for two (2) weeks if the computer is not returned on time on more than one occasion.  Additional late returns may result in a permanent loss of laptop borrowing privileges.
[bookmark: _GoBack]Student Liability
· An overdue fine of $1.00 for each hour, or any portion thereof, will be charged if the computer is not returned on time.  An additional $5.00 fine will be charged if the computer is not returned within fifteen (15) minutes of closing time.
· Replacement cost for a lost computer is approximately $1,600.  The student is responsible for full replacement value or repair costs of the computer if it is lost or damaged.  The student is also responsible for all other fees necessary in recovering the computer, including, but not limited to, the cost of legal fees and cost of suit.
· The student must sign the liability statement on the reverse side of this page each time a computer is borrowed.
Warning
Damaged, lost, or defective computers must be reported to the MCCC Libraries immediately.  Do not, under any circumstances, leave the computer unattended.  The student is responsible for all damage, loss, and theft.
If a computer is not returned to the MCCC Libraries by the end of the day, attempts will be made to contact the student to have them return the computer.  If attempts to have the student return the computer fail, a police report will be filed.  The police will use tracking software installed on the computer to locate it.  Failure to return the computer may result in the student being in violation of the criminal code of the Commonwealth of Pennsylvania, and Montgomery County Community College may seek criminal prosecution.
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MCCC Libraries Computer Loan Agreement

· [bookmark: Check33]I have received a computer from the Montgomery County Community College MCCC Libraries.  I recognize that I am responsible for protecting the computer from loss, damage, and theft while it is in my possession.  I will not leave it unattended.  I will protect it from being damaged.  I will not place it near foods or liquids. 
· I will not remove the computer from Montgomery County Community College’s main campus at Blue Bell, PA.
· I understand that I will be billed to replace a lost computer at the replacement cost of $1,600. 
· I agree to pay to repair or replace any missing or damaged components.  I accept Montgomery County Community College’s discretion on the need for repair and replacement.
· I agree that if any enforcement action is brought to compensate Montgomery County Community College for damaged, lost, stolen, or otherwise unreturned equipment, that I shall be responsible for all costs of collections, including, but not limited to, the cost of legal fees and cost of suit.
· I understand that if I violate this Agreement, or owe any money due to loss, damage, or theft of the computer while it is in my possession, I may be prevented from receiving any transcripts or from registering for classes in the future.
· I will return the computer promptly at or before the time it is due to be returned, and no later than fifteen (15) minutes before the MCCC Libraries closing time.  I understand that if the computer is past due, I will be charged at a rate of $1.00 for each hour, or any portion thereof.  I also understand that I will be charged an additional $5.00 if the computer is not returned fifteen (15) minutes before the closing time of the MCCC Libraries.  I may also have my laptop borrowing privileges revoked.
· All files should be saved to my personal network storage, a flash drive, or other removable media.  Any work saved to the computer hard drive will be lost when the computer is rebooted.
· I understand that my use of this computer must comply with the Montgomery County Community College Acceptable Use of Technology Policy.  I will not tamper with any of the hardware or software on the computer, and must not install or use any personal software on the computer.
· I acknowledge that the address provided below, in this Agreement, is accurate, and I will accept any notice regarding the computer at this address.
· FAILURE TO RETURN THE COMPUTER MAY RESULT IN MY BEING IN VIOLATION OF THE CRIMINAL CODE OF THE COMMONWEALTH OF PENNSYLVANIA, AND MONTGOMERY COUNTY COMMUNITY COLLEGE MAY SEEK CRIMINAL PROSECUTION.
I have read, understand, and acknowledge that I will be bound by the college’s MCCC Libraries Computer Loan Rules, located on the other side of this page.  I have also read, understand, and acknowledge the MCCC Libraries Computer Loan Agreement, located above.  I accept and agree to all of the provisions stated in both the rules and the agreement.
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CHECK OUT
Signature: _____________________________________         
Date: _________________________________________
Printed Name: _________________________________
Email: ________________________________________
Main Telephone: _______________________________
Alternate Telephone: ___________________________
RETURN
Signature: _____________________________________         
LIBRARY STAFF USE ONLY
Laptop No.: _________  Checkout Time: __________
Returned Time: __________  Staff Initials: ________
Comments: _________________________________
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